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POLICY NUMBER:  6-3 Proponent: AETV-THQ- EO Date:  1 September 2005 

SUBJECT: Command Policy Memorandum, Equal Opportunity/Sexual Harassment Complaint 
Procedures 

REFERENCE: AR 600-20, Army Command Policy, Para 6-8, 7-9, and Appendix E. 

PURPOSE: To maintain the Department of the Army policy and guidelines for the Equal Opportunity 
Complaint Procedures. 
GENERAL: 

 
1.  Applicability:  This policy applies to all military and civilian personnel in Engineer Brigade, 1st  

Armored Division.  The term civilian personnel” includes Department of the Army, Department of 
Defense, and other U.S. government employees, and family members. 

 
   a.  As your Brigade Commander, I am committed to resolving equal opportunity complaints 

swiftly, fairly, and effectively. The most important aspect of the Equal Opportunity Program is 
the chain of command involvement to promptly resolve complaints of discrimination or sexual 
harassment.  
 
b.  I expect all leaders to be alert and aware of the climate within their organization or section.  
Leaders will initiate corrective actions to prevent any form of discrimination or sexual 
harassment.  Leaders will advise their Soldiers and civilian employees of the complaint 
procedures outlined in paragraph 6-8 of AR 600-20, and they will ensure that each Soldier and 
civilian employee is fully aware of procedures used to resolve complaints including those 
against the chain of command.  When discriminatory or sexual harassment practices are 
brought to the attention of the command, firm and positive action will be taken to ensure fair 
treatment for all individuals. 

 
2.  There are two types of EO/Sexual harassment complaints - informal and formal.  Both informal 

and formal have the same degree of urgency and must be resolved swiftly and fairly. 
 
   a.  An informal EO/Sexual Harassment complaint is any complaint filed by an individual that is 

not subject to timelines or reporting requirements.  In some cases, informal complaints may be 
resolved while maintaining the confidentiality of the complainant.  However, confidentiality will 
never be guaranteed or promised to the complainant. 

 
b.  Formal EO/Sexual Harassment complaints are filed by an individual submitting a sworn 
statement on an Equal Opportunity Complaint Form, DA Form 7279-R.  Individuals have sixty 
calendar days from the date of the alleged EO incident in which to file a formal complaint.  The 
commander has the discretion to investigate EO complaints filed outside the sixty day limit.   
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c.  Once a formal EO/Sexual Harassment complaint has been filed, the investigation must be 
completed within fourteen calendar days.  No extensions will be granted unless approved, in 
writing, by the next higher command. If a request for extension has been approved, the 
complainant will be notified.  

 
d.  The complainant will be notified in writing of the results of the investigation by use of the DA 
Form 7279-R. After the complainant receives the results of the inquiry/ investigation regarding 
his/her complaint, he/she will sign the DA Form 7279-R acknowledging the results.  The 
complainant then has seven (7) days to appeal the findings.  The complainant may not appeal 
the action taken against the subject, if any is taken. 

 
    e.  Subjects can appeal to the next higher commander if relevant facts to prove his or her 

innocence were not revealed.  The subject also has seven (7) days to appeal the findings. 
 
    f.  Under no circumstance will individuals suffer reprisal or retaliation for filing a legitimate 

EO/Sexual Harassment complaint.  However, Soldiers who knowingly submit false complaints 
may be punished under the Uniform Code of Military Justice (UCMJ). 

 
3.  Any Soldier/civilian who requires additional information about EO/Sexual Harassment matters is 

encouraged to call SFC Gututala, Brigade Equal Opportunity Advisor at DSN 343-9464.   
 
4.  A copy of this memorandum will be posted on all official unit bulletin boards. 

 
IRON SAPPERS! 

 
 
 
 
                                                                                 //ORIGINAL SIGNED// 

JAMES D. SHUMWAY 
COL, EN 
Commanding 
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